DISASTER ASSISTANCE LOAN INSTRUCTIONS (U.S.)

	Following completion and approval for loans granted under special loan provisions (i.e., Company assistance for employees affected by widespread natural disasters), the attached Disaster Assistance Loan: Promissory Note and Payroll Deduction Authorization form should be forwarded to Payroll Services for processing.

Outside Mailing Address:

US Payroll Operations

Exxon Mobil Corporation

P.O. Box 3187

Houston, TX 77253-3187


ELIGIBILITY FOR A DISASTER ASSISTANCE LOAN:
Applies to U.S. payroll regular employees and expatriates assigned to the U.S. 

A DOAG Profile 5 must authorize the disaster assistance loan program for employees affected by a specific widespread natural disaster, and the employee's personal situation must meet one of the two criteria below. NOTE: loans may be approved in federally-declared disaster situations only.
	Employee Situation (Criteria)
	Employee Loan

Eligible          Not Eligible

	1. You incurred storm-related damage to your personal property (primary residence, vehicle(s), home furnishings, etc.)

· Excludes vacation homes, investment property, etc.

2. You own a home in the Impacted Area that incurred storm-related damage to your personal property (as described above) and you work in another location (e.g., Dallas, overseas)

· Applies to a primary residence occupied by your immediate dependents

· Excludes vacation homes, investment property, etc.


	                         

                          


TAXABILITY OF DISASTER ASSISTANCE LOANS:

	There is a tax impact on the employee if the loan is greater than $10,000 and the loan is not tax-exempt (employee does not check the box on item 6 of the attached promissory note): 

· The employee will owe taxes on the imputed income resulting from the loan.

· The imputed income resulting from the loan is as follows: 

· Defined as the amount of interest that would have been paid on the total amount of the loan using the applicable federal rate. It is deemed received when the loan is made.

· Example: the interest on a 24 month $15,000 loan is currently estimated to be $130 using the applicable federal rate in effect in August 2011.  Therefore, $130 would be the amount of the imputed income. (The imputed income will vary from this example based on the exact loan amount and applicable federal rate at the time of the loan.)

· Tax withholding by Payroll Operations on the employee's imputed income resulting from the loan is as follows: 

· There is no federal or state income tax withholding, but the imputed income amount will be reported as taxable income on form W-2 for employees. 

· The imputed income is subject to Social Security withholding now at 4.2% (2011 rate) if the employee has not reached the maximum for the year.  Example: $130 x .042 = $5.46.

· The imputed income is subject to Medicare withholding now at 1.45% (2011 rate). Example: $130 x .0145 = $2.



	There is no tax impact on the employee if either:

· The loan is less than or equal to $10,000, or

· The loan is greater than $10,000 and the loan is for tax-exempt use (employee checks the box on item 6 of the attached promissory note).  




DISASTER ASSISTANCE LOAN:  PROMISSORY NOTE AND PAYROLL DEDUCTION AUTHORIZATION

	
	Loan Type: Special Loan;  Finance Charge 0; Annual Percentage Rate 0

	

	
	Total Loan Amount (up to 2 months pay; $15K maximum)
	Monthly Amount

(Dollars & Cents)
	Number of Installments (24 months maximum)
	Beginning Date

Of Deductions
	

	
	
	
	
	
	

	

	
	Security:  The undersigned employee is giving a security interest in his/her wages.


	I, the undersigned promisor, in consideration of monies advanced by Exxon Mobil Corporation (hereinafter called the "Company" in the Amounts noted above ("Total Loan Amount"), promise to pay to the Company, in United States currency, "Total Loan Amount" noted above in the following manner:

1.  Payroll Deduction Authorization

I hereby authorize the Company to deduct, the Monthly Amount set forth above from any compensation at any time payable to me, beginning on the date shown above and continuing each month until the Total Loan Amount noted above has been paid by Promisor to Exxon Mobil Corporation.  For semi-monthly paid employees, half of the monthly amount will be deducted each payday.  I further authorize the Company to deduct such other amounts as are owed and unpaid to Company, upon the occurrence of any one of the events outlined in Paragraph 2 below.  I understand that I may revoke payroll deduction at will.

2.  Acceleration

This loan and Payroll Deduction Authorization shall, at the option of the Company, become immediately due and payable in full upon the occurrence of any one of the following specified events:  (I) failure to pay any amount as herein agreed, (II) the termination of either employment or the offer of employment of the undersigned with the Company, or (III) default in the performance of any other obligation to the Company evidenced by this document.  The undersigned hereby waives presentment for payment, protest, notice of protest and non-payment of the Loan.

3.  Company's Right of Set off

The undersigned hereby gives the Company the right of set off, with respect to any unpaid balance of the Total Loan Amount, all sums of money at any time held by the Company to the credit of the undersigned, including salary or other remuneration earned by the undersigned but unpaid, upon the occurrence of any one of the events outlined in Paragraph 2 above.  I understand that I may revoke this assignment of wages at will.

4.  Non-Waiver of Company's Rights

No delay on the part of the Company in exercising any power or right hereunder shall operate as a waiver thereof; nor shall any single or partial exercise of any power or right allowed by law or granted hereunder preclude other or further exercise thereof or the exercise of any other power or right; nor shall the Company be liable for exercising or failing to exercise any such power or right.

5.  Amendment

None of the terms or provisions of this note may be excluded, modified, or amended, except by written instrument signed by Company and undersigned, expressly referring thereto and setting forth the provision so excluded, modified or amended.

6. Attestation of Tax-Exempt Use                    Check if applicable

The undersigned hereby agrees to use the proceeds of this loan to pay personal family expenses incurred as a result of [_____________________], including property losses (such as residence, home furnishings, vehicles, etc.) or living expenses but excluding any expenses reimbursed through insurance.

	
	
	
	
	

	
	Employee Personnel Number
	
	Company Name
	

	
	
	
	
	
	
	

	
	Employee Promisor - Name Printed
	
	Signature
	
	Date
	

	
	
	
	
	
	
	

	
	Approver - Name Printed (DOAG 5 or higher)        DOAG Level
	
	Signature
	
	Date
	

	For Company Use Only

	
	
	
	
	
	
	

	
	Employment Date (if new hire)
	
	Disbursement Date
	
	Disbursed By
	

	


Revised 07/18/11

